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‘Working Procedures’ 

 
1. Following the agreement of a ‘Statement of Intent’ between the 

founding members of NORPEC (attached here as ANNEX B), 
members are now requested to discuss and agree a set of ‘Working 
Procedures’ (attached here as ANNEX A) for the administrative 
operation of NORPEC. 

 
2. The ‘Working Procedures’ have been kept purposefully brief and as 

general as possible, to avoid over complicating the Network. The 
intention among the founding partners was to ensure NORPEC was 
not weighed down by complicated rules of procedure. The aims of the 
‘Working Procedures’ are to provide administrative guidance for the 
smooth running of the Network. Once agreed, the ‘Working 
Procedures’ can be amended as required at subsequent NORPEC 
meetings, by unanimous agreement only. 

 
3. Members are asked to review the draft ‘Working Procedures’ as 

attached below, and amend as necessary and then unanimously 
agree that they are published and formally established as the 
official Working Procedures for NORPEC. 
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ANNEX A 
 

 
NORPEC - Draft Working Procedures 

 
1. HISTORY 

 
1.1  The Network of Regional Parliamentary European Committees 
(hereafter referred to as ‘NORPEC’) was established in November 2002 in 
Edinburgh. Its founding partners are the ‘European Affairs’ Committees of 
the Scottish and Catalan Parliaments.  A ‘Statement of Intent’ was signed 
at the Edinburgh meeting by the Chairs of those Committees. This 
‘Statement of Intent’ can be found in Annex B. 
 
1.2 NORPEC is a Network of Regional Parliamentary European 
Committees. The founding partners are sub Member-State regions/nations 
who share similar legislative powers. The ‘Statement of Intent’ and the 
founding partners should always be respected when all future decisions 
are made. 
 
1.3 The term ‘Members’ referred to herein, refers to the various ‘European 
Affairs’ Committees that make up the overall membership of NORPEC. 
 
2. MEETINGS 

 
2.1 NORPEC will aim to meet on a regular six monthly basis. The location 
of the meetings shall be rotated among the members where possible. The 
work programme and agenda of NORPEC meetings shall be set and 
agreed by the members. 
 
2.2 In exceptional circumstances, a meeting may be cancelled with the 
agreement of all members, and re-scheduled. There may also be need in 
exceptional circumstances to call an extraordinary meeting of the Network. 
Again, all members should be in agreement on this.  
 
2.3 Between meetings, the members of NORPEC shall enter into a regular 
exchange of Committee papers, reports and any other Committee 
documents that may be of interest. Members shall also exchange ideas 
and views on Committee and Parliamentary best practise. This exchange 
of information should be facilitated by the coordinator of the secretariat in 
The Scottish Parliament. 
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2.4 Agenda items and the work programme of NORPEC shall be set and 
agreed unanimously by the members. The work programme should seek to 
identify areas of mutual importance where common interest can be 
identified. 
 
 
3. MEMBERSHIP 

 
3.1 The current members of NORPEC shall decide unanimously on 
inviting ‘European Affairs’ Committees from other constitutional 
nations/regions to join NORPEC.  
 
3.2 Any prospective member should fulfil the following criteria: 
 

• The Parliament in question must have a ‘European Affairs’ 
Committee or equivalent 

 
• The Parliament in question should have similar legislative 

powers to the founding partners 
 
• The Parliament/Committee in question will have common 

positions/aims to the founding partners 
 

3.3 Any prospective member should be nominated by a current member of   
NORPEC, ideally with an accompanying letter/note of expressed interest. 
 
3.4 Any Member wishing to leave NORPEC should notify all members of 
the Network, giving reasons why the decision has been taken. The 
decision shall be respected by all members. 

 
4. ADMINISTRATION 

 
4.1 NORPEC shall be administered by a Joint Secretariat of officials from 
the founding partners and any subsequent additional members.  

 
4.2 This Secretariat shall be coordinated by the Scottish Parliament.  
 
4.3 Each member of the Network shall nominate an official that will have 
responsibility for acting as a point of contact with the coordinator in the 
Scottish Parliament. Following the inaugural meeting of NORPEC in 
Edinburgh in November 2002, the Scottish Parliament took a decision to 
provide NORPEC with full-time resources.  
 
4.4 The Secretariat coordinator shall be responsible for the overall 
organisation of all NORPEC meetings and events; maintaining the 
NORPEC webpage, and the overall responsibility of the production of all 
NORPEC meeting papers and publications.  
 
4.5 The Committee hosting a particular meeting shall take responsibility in 
working with the secretariat coordinator to facilitate all planning of that 
meeting. 
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5. BUDGET 
 

5.1 Costs for production of NORPEC publications in English will be paid by 
the Scottish Parliament.  
 
5.2 Committees hosting NORPEC meetings should cover any costs that 
result from necessary hospitality. Individual Committees should cover their 
own transportation and accommodation costs as well as all expenses. 
 
6. TRANSLATION/INTERPRETATION 
 
6.1 Responsibility for the translation of any publications, including 
‘NORPEC News’, will fall to each individual Member. Members will be 
supplied with the original English text, and all artwork and photographs. 
Members can then decide if they wish to produce a translated version of 
the publication, and how many copies they wish to produce. It will be then 
be the responsibility of the Member to organise and pay for the production 
of a translated document. Members will then supply an electronic copy of 
the document if possible for publication on the NORPEC webpage. 
 
6.2 Copies of NORPEC meeting papers will be supplied in English by the 
Scottish Parliament.  Responsibility for translating these papers as 
necessary will then fall to individual Members. 
 
7. GUIDELINES 

 
7.1 The spirit of NORPEC as outlined in the ‘Statement of Intent’ shall be 
observed and respected at all times by its members. NORPEC has been 
established as a coming together of like minded regional parliamentary 
European Committee members. NORPEC seeks to strengthen links 
between its members, exchange views and ideas on both policy and best 
practise, and strengthen the voice of the constitutional nations/regions in 
the European Union. 

 
 

 
Nick Hawthorne 
Assistant Clerk 

European and External Relations Committee 
The Scottish Parliament 

+44 (0) 131 348 5232 
email: nicholas.hawthorne@scottish.parliament.uk 

mailto:nicholas.hawthorne@scottish.parliament.uk
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ANNEX B 
 

Statement of Intent by the ‘European Affairs’ Committees of 
Scotland and Catalonia, with regard to the establishment of the 

Network Of Regional Parliamentary European Committees 
(NORPEC) 

 
 
 
Taking into account the work of the Conference of the Presidents of Regional Legislative 
Assemblies of Europe (CALRE) at regional parliamentary level, we the undersigned agree to 
work to establish a new network – the Network of Regional Parliamentary European 
Committees (NORPEC) – within the constitutional regions. 
 
The network would be a forum to share ideas and experience on parliamentary procedures 
and best practice and to begin to discuss views on policy issues. The network would consist of 
representatives of the relevant committees within regional/sub-Member State institutions, 
specifically those with similar legislative powers to the founding regions of NORPEC. 
 
The first phase of our network will be to work together to produce a common submission to 
the EU Convention on the Future of Europe by January 2003. The next phase will be to 
deepen our collective engagement in other areas of common interest. 
 
We agree to make efforts to develop the rationale for the network and to encourage other like-
minded committees within the EU to sign up to the principle of the network. We call on the 
other signatories of the Flanders declaration to consider lending their voice to the network. 
The network could, over time, be broadened to include other ‘European Committees’ in 
similarly powered legislatures. 
 
We propose that our new network might meet on an occasional basis following its 
establishment and there will be a regular exchange of committee agendas, reports and 
committee information. 
 
Finally, in line with the Declaration of Brussels made at the 6th CALRE meeting, we propose 
that in time representatives of the committees within the Scottish and Catalan Parliaments 
hold discussions with representatives of the European Parliament and other EU institutions to 
explore the nature of the relationship that our new network could have with these bodies. 
 


