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The provisions contained within the Licensing (Scotland) Act 2005 make the 
administrative process in relation to occasional licences an unduly onerous 
one for both applicants and Licensing Boards.  
 
Due to the requirement to allow 21 days for consultation with the Police and 
Licensing Standards Officers on each occasional licence application, together 
with the possibility of having to hold a meeting of the Licensing Board (or 
alternatively allow the applicant an opportunity to respond to any comments 
received), applications for events in unlicensed premises require to be lodged 
not less than 6 weeks prior to the date on which the licence is intended to 
take effect. In many cases, due to the nature of the event, this may not be 
possible.  
 
The current provisions also remove a significant degree of discretion on the 
part of the Licensing Board. For example, the only matters that the Clerk or 
the Board can take into account in determining an application are comments 
by the Police, Licensing Standards Officers or an objection or representation. 
This precludes the Licensing Board from taking account of any issues arising 
from the local knowledge of the members or from allowing consultation with 
other council sections such as building control or environmental health, whose 
comments do not take the form of either an objection or representation.  
 
In my view the answer to this difficulty is to substantially amend the provisions 
contained within sections 56 to 60 of the Licensing (Scotland) Act 2005 so as 
to essentially revert to the process contained within sections 33 and 34 of the 
Licensing (Scotland) Act 1976.  
 
If the option of substantially amending sections 56 to 60 of the 2005 Act is not 
favoured, then I would respectfully suggest that further consideration is given 
to whether the proposed amendments within the Criminal Justice & Licensing 
Bill are appropriate. The proposed amendment to allow the consultation 
period to be reduced down to not less than 24 hours where the application 
requires to be dealt with “quickly” does0 not appear to take into account that 
every application requires to be advertised for a period of 7 days. Given this 
requirement, there would seem little point in enabling the consultation period 
to be reduced down to not less than 24 hours as this will create a degree of 
expectation that an application can be dealt with essentially in a few days.  
 
As the licensing section is now processing applications for occasional 
licences, I can now say (with the benefit of experience) that applicants are 
finding the statutory prescribed forms both cumbersome and confusing. In turn 
the amount of information which the Licensing Board has to process is 
excessive. Licensing Boards should be able to develop their own forms, or 



alternatively further consultation should be carried out with Clerks to devise a 
more “user friendly” application.    
 
The administration of occasional licences becomes ever more problematic in 
terms of the information which requires to be retained in the Licensing 
Register maintained by Licensing Boards. The Licensing Register (Scotland) 
Regulations 2007 require that copies of each application form for an 
occasional licence, together with a record of the decision, are to be retained 
for five years.  The Glasgow Licensing Board processes approximately 4000 
to 5000 occasional licence applications per annum. While the licensing 
section has a very sophisticated software system, it is anticipated that the 
storage of this amount of data will be significantly challenging. It is unclear 
what benefit is to be derived from retaining information in relation to short-life 
events for a period of five years.  
 
All of the above is to be achieved for a fee of £10 per application. This does 
not reflect the amount of processing required.  
 
In conclusion, and in my own personal view, the arrangements for occasional 
licences under the 2005 Act have no discernable positive impact on either 
Licensing Boards or applicants. The situation is not improved by the 
amendments proposed in the new Bill.  
 
 
Mairi Millar 
Assistant Clerk to the City of Glasgow Licensing Board 
18 August 2009 
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